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	[image: image1.jpg]





REQUIREMENTS OF A FIRM

1. PAN Card and Income Tax Return
2. Auditing -P&L and Balance Sheet and auditing if covered under I.Tax.

3. TDS Registration, Monthly deposit, TDS Returns Quarterly, Assessment and   other 
correspondence with the department, Issue of TDS certificates.

4. Sales Tax Registration under VAT and CST, Tax deposit, Quarterly Returns, Assessment and other correspondence with the department.

5. Service Tax Registration, Tax deposit Monthly, Half Yearly Returns,    Assessment and   other correspondence with the department.

6. Excise Registration, Tax deposit, Returns, Assessment and other correspondence with the department.

7. Import Export Code No, Amendment and other correspondence with the 
department.

8. Books of Account - Supervision or Maintenance - Computersed with Voucher system, Ledger, Accounts, Trial Balance, Provisional B/S and Bank 
Reconciliation Statement monthly 

9. MoU, Affidavit, Deed, Settlement, Franchising, Power of Attorney, Company Forms and Documents, Bonds, Loan Documents, Notices, Bank Guarantee, Advertisements and any other agreement- on demand.

10. Registration under PF, ESI., SSI., ISO.-9002, ISI., SEBI, Factories Act, Gratuity 
Act,   Pollution, Water, Electricity, Society, Trust, Entertainment

11. Insurance & Investment of Funds in Mutual Funds, PPF, FD, Shares, Govt. Bonds, MIS, Post office Savings, NSC etc
Please Contact If Any Query
S. K. AGARWAL (FCA, CS, DISA, AMIMA)

87, Gagan Vihar Extn., Delhi-110051 (India) 

Ph.: 011-22050800/10/50 Fax: 011-66173862 Cell: 9213825026, 9312170726, 9868150969 

              E-mail: welcome@shivcacs.com shivcacs@yahoo.com Website: www.shivcacs.com
Note: We believes in very fast, accurate and timely services at your doorstep by Courier, Fax, E-mail, or Personal visit. Distance doesn’t matter for us.
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